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ChØ  cã thiÕt kÕ míi 

mang l¹i mét c«ng 

tr×nh ®Ñp, Ýt tèn kÐm.
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CÊu tróc bµi thuyÕt tr×nh

Dµn bµi c¬ b¶n

C¸ch thÓ hiÖn c¸c phÇn chÝnh
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CÊu tróc bµi thuyÕt tr×nh

Dµn bµi c¬ b¶n

C¸ch thÓ hiÖn c¸c phÇn chÝnh
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CÊu tróc bµi thuyÕt tr×nh

Më
 
®Çu

Th©n bµi

KÕt luËn
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Bµi thuyÕt tr×nh
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CÊu tróc bµi thuyÕt tr×nh

Dµn bµi c¬ b¶n

C¸ch thÓ hiÖn c¸c phÇn chÝnh
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Më
 
®Çu

Thu hót sù chó ý cña thÝnh gi¶

Giíi thiÖu kh¸i qu¸t môc tiªu

Giíi thiÖu lÞch tr×nh lµm viÖc

ChØ ra c¸c lîi Ých bµi thuyÕt tr×nh mang l¹i
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C¸c c¸ch t¹o sù
 
chó

 
ý

VÝ dô, minh häa hoÆc c¸c mÈu chuyÖn

C¸c c©u/ t×nh huèng g©y sèc

Sè thèng kª, c©u hái hoÆc trÝch dÉn

C¶m t−ëng cña b¶n th©n

Hµi h−íc hoÆc liªn t−ëng 

KÕt hîp nhiÒu c¸ch

Presenter
Presentation Notes
Chapter 10 / building a speech
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Kh«ng cã  c¬  héi thø  hai  
®Ó  g©y  Ên  t−îng  ban ®Çu
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V¹n sù  khëi ®Çu nan.  
§Çu xu«i ®u«i lät.
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Ch−a nghe 

th× ®õng nãi!
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Th©n bµi

Lùa chän néi dung quan träng

Chia thµnh c¸c phÇn dÔ tiÕp thu

S¾p xÕp theo thø tù l«gic

Lùa chän thêi gian cho tõng néi dung
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Giíi h¹n 
c¸c ®iÓm chÝnh
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§a th− lo¹n t©m
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Nãi dµi -> Nãi dai -> Nãi d¹i
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BiÕt nhiÒu 

kh«ng b»ng biÕt ®iÒu
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KÕt luËn

Th«ng b¸o tr−íc khi kÕt thóc 

Tãm t¾t ®iÓm chÝnh

Th¸ch thøc vµ kªu gäi



22

§iÒu cuèi cïng 
sÏ sèng cïng
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Sù
 
chó

 
ý

 
cña ng−êi nghe

(§é
 
chó

 
ý) 

Cao

ThÊp
§Çu buæi

 
Cuèi

 
buæi

(thêi gian)
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A.B.C. 
Always Be Closing
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CÊu tróc bµi thuyÕt tr×nh

Dµn bµi c¬ b¶n

C¸ch thÓ hiÖn c¸c phÇn chÝnh
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Quy t¾c 3T

Tr×nh bµy kh¸i qu¸t nh÷ng g× sÏ tr×nh bµy

Tr×nh bµy nh÷ng g× cÇn tr×nh bµy

Tr×nh bµy tãm t¾t nh÷ng g× ®· tr×nh bµy
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Häc ¨n, häc nãi, 
häc gãi, häc më.
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